1. Prioritize: 2. Set small clear
goals.

What is +the most imporrant
assignment?
Which one is due firs+?

3. Use a ¥ime ¥, Estrimate the amount of
schedule. ¥ime i+ will rake 4o
complete a trask.

Time:

5. Break down larger /
tasks into smaller paris. o. Stark!

Science Paper -
1. Research a* library Just dO 4!
2. Organize info.

3. Ouxline paper

¥. Rough draft

5. Edit+ +he final copy

8. Give yourself a small

o ¢o 1z

what you have L &
accomplished. - - N A favorite snack
. A favorite song
A shor¥ preak

Source: Indiana Career and Post-secondary Advancement Center (2000). Study skills: A guide to better grades and real

learning. www.icpac.indiana.edu.
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